Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

= The authority must comply with Proper Praciices in completing Sections 1 and 2 of this AGAR. Proper
Procices are found in the Pracliioners’ Guide® which is updated from time o time and contains everything
needad to prepare successiully for the financial year-end and the subsequent wark by the extemnal audilor.

* Make sure that the AGAR is complete (no highbghled baxes left empty) and is propery signed and dated. Any
amendments must be approved by the authonty and property initialled,

* Tha authonty should receive and note the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts,

+ Use the checklist provided balow to review the AGAR for completeness before retuming it Lo the external
Auddor by email or post (not both) no later than 30 June 2023,

* The Annual Gevernance Statement (Section 1) must be approved on the same day or before the Accounting
Stalements (Section 2) and evidenced by the agenda or minute references.

- The Responsdle Financal Officer (RFO) must certify the accounts (Section 2) before they are presented 1o
the authority for approval. The authonty must in Lhis order; consider, approve and sign the accounts.

* The RFO |s required to commence the pubbc rights penod as soon as pracical after the date of the AGAR approval.

= You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority cwned generic email addresses and telephone numbers.

= Make sure that the copy of the bank reconciliation 1o be sent 1o your exlomal audilor with the AGAR covers
all the bank accounls, If the authorty holds any short-term investments, nole their value on the bank
reconciliation. The external audior must be able to agree the bank reconciliation to Box 8 on the accounling
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Praciifioners” Guide®,

- Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detaled
accounting records instead of this explanation. The codemal auditor wants 10 know that you understand tha
reasons for all variances. Include complate numerical and narrative analysis 10 suppon the full vanance.

= If the bank reconciliation is incomplete or vanances not fully explained then additional costs may be Incumed.

* Make sure that the accounting statements add up and that the batance carmied forward from the previous year
(Bax 7 of 2022) equals the balance brought forwand in the curment year (Box 1 of 2023).

* The Responsible Financial Officer (RFQ), on behalf of the authonty, must sel the commencement date for the
oxercise of public rights of 30 consecutive working days which must include the first ten working days of July.

= The authority must publsh on the authority website/webpaga the information required by Regutation 15 (2).
Accounts and Audit Regulatons 2015, including the period for the exercise of public rights and the name and
godress of the extemnal auditor before 1 July 2023,

Completion checklist = ‘Mo’ answors mean you may noi hove mol reguirements
All Gechons Harvez 0l highlighted bores have been completed? -
Has all additional imformation requesled, induding the dates set for the period
for the exercise of public Aghts, boen gronadod For the exterrsd audilor? L
Inlermad Audit Repert | Have ol ghlighted benes boen compleled by tha inlernal suditer and explanabons srovided?| -
| Saction 1 " |For any statement to which the response s o', has an explanaton boon published? | v
[Section 2 Has Ihe Hesponsibie Financial Officer signed the acoounting statements belore 7

preentainon o the suthonty for approvar?
Has the awthornity's approval of the accounting stabements, been confirmesd by
the signature of U Chairman of tha opproval mecling 7

[
Has an explanatan of sagnificant vanabons basn publaned widns requinsd ¥ Tl
Has the bank reconcliabon as al 31 March 2023 been reconciled to Box B? o A
Has an explanaton of any difference betessn Box T and Box B been pronded T v

Soclons 1 and 2 Trusl hunds = have ol disclosures boen made if tho authorly a5 o body corporalo iz o 'J'-“g'
Imlu rmaarexpng stea? NB; do not send sl nocountng stalomonts wnloes medueosiod |

‘Governance and Accountability for Smaller Authorfties in England — & Practitioners’ Guids o Proper Practices,
oz be downloaded from st nale govuk oF from wwisk ada org.uk
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Annual Internal Audit Report 2022/23
Malborough Parish Council

www.malboroughparishcouncil.co.uk

During the financial year ended 31 March 2023, this authonty's intemal auditor acting independently and an the basis
nd’nnmmmdulrisk,miadmammﬂmmmrﬂmlmﬂdmm
hmwmﬁﬂmmmmﬁm[mmnmmﬂy.

The internal audit for 202223 has been camried out in accordance with this authority's needs and planned coveraga.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this loble. Set
out bedow are the objectives of inlemal conlrol and alongside are the internal audit conclusions on whather, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequale
o meel the needs of this authorily.

Internal control objective

A .l_\pnt_nﬂr_qn w!lnn fecords have Deen progerty kepd throughout the h-nmul-.mr

B, This autherity comepliad wih its inancial rogutations, payrments wern supeeried by evoscss, ol
cxpenditure was approved and VAT was appeopradely accounted for,

¥
w
C. Trs authority sssessed the significant rsks lo achicving its objectves and reviewed tho adoquacy. |, | B |
v
v

of arrangements o mansgs hess, - .
D. The precept or rates requirement rosulted from an adequate budgelary process; progreas pgairs!
hhmtmuWWMEwymmW
E. Expecied Incoma was fully recarvod, based on comect prices, proparly recorded and pramgtiy
bniand'u'hfnmnwinliltm_ﬂﬂudh A o [
F. Petty cash payments were properly supporiad by receipls, all pefty cash exponditure was approved | o
and VAT approgrebely acouniod o o dEg
G. Satanes 1o empioyees and allowances 1o members were paid in accordance with thes authorty's |

approvals, and PAYE and K1 reguirements ware properly aqpbed, I {
. = | I F—

L P-url:l!.ll: brnk pesount recorcilialons were progesty camed ool during the year, ]

J. Actoamiling staterments prepared durng B year wore prepared on e comed acoounting basis (reoepts
ﬂwhuﬂmﬂm@meﬁhﬂmﬂﬁhWWmmmuﬂ I |
hﬂﬁmmm:grmﬁ;ﬂﬁmwnmmrdm_m‘ww. | |

K. I the aulhordy cortifiod itself as axempt frorm o limitod assurance review n 2021122, & met the |

axemplion criteria and comeclly doclaned itsell sxempt, (If the authority had a limited assurance
review af ity 202122 AGAR Bck nod eovernind™)

L. The autharity published the required information on a websda'webpage w 1o dalo at the time of e |
internal audi in sccosdance with tho relevant legetstan,

M. In the year covered by Ihes AGAR, the authority comectly provided for a period for the eserciee of I
publc rights a3 required by the Accounts and Aud? Regulations [during the 2022.27 AGAR period, | o |
WD DUBNE RphIE in rmdabon o the 202122 AGAR evidoncod by o nolico on tho webess and'or |
Authanty apgroved minules canfimng e dolos sef) es

M. The autharify has complicd with the publication requirements lor 2021722 AGAR
{eex AGAR Page | Guidance Nolax),

l::'f|

Q. [For keeal mm‘ﬂ_ur;lﬂ - e e —.
Trust funets (inchucing chartatie) — The council mel its responsibiibes as a rustee, | v

For oy ofher risk areas identified by this puthonty adequats nxiniod (kst any pther risk areas on saparate shools d'mu_clll:dj.
N, kg Eclizen of AUl or Extendl AUkl > LRk o GleRdes”
07I05/2023 Alison Marshall
igniature of ha
eS| gL owe 0752023

“If the ;esponse i “na” plesse state the implications and acbon being taken to address any weakness in control
identificd (add separate sheets if noeded).

“Naile: B the response & not covered” plisere staln whon tho most recant inerral sudil work was done i this ares and when 2 i
mm-tmiwhmmhnmm-ammmwmtm soparaie shogols i noeded).
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Section 1 = Annual Governance Statement 2022/23

We ackmowledge as the members of:

Malborough Parish Council

our responsibility for ensuring that there is a sound system of intemmal control, including amangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and befief, with
raspect o the Accounting Stalements for the year ended 31 March 2023, that:

1, W R put 1 [EACA WTNgETES for eMactve finarcsal

managomant dunng Ta year, and for he proparaton of
e stcounling slaterants

prendesd T sctoorning EElsrmendy i sooorancs
Wit e Accounts and Aoodt Reguiaons.

-3 W-I mastnifed & soegquate Bysien af inlenel gontrol
ML MansUres deaigned D praverT! ana sasact it

Mischy DYO0W @@ [ ang socepled -'rm-.rwh'm'r
for ERfEGUATING s pUGLs msney and NEasUFTES in
K chame.

4. ¥i'e ook ol reasomatle sieps o aosre ourseives
ol Twrre are fi TaSers of el o pobendal
Rr-COMBlande with Lws, negulitons ard Proger
Fracmees 1 Bl Ravi 4 Rgrsesnl e afocl
on the ability of ths authonly 1o conduc] iis
Inatiresia oF framage is frnanoes.

s onfy done witad i has e logad power io do amd has
comgied wmilh Proper Prociices i dong o

4. Wa prowidied proper opporiunily during (he year lor
the exermo of cleciors’ nghis m accormancs wh e

teguerermenid of e Accounts and At Regaiatorm.

duriy e il funed &7 a0 infiresled B coporiomly B
inspect and ask guesions abouf Fes auwthonfy's accouns

B. W carvied oul e sssessment of S ek leceg this
puthersy and iook apprmpnato 008 i Manaps hoss
neics, Foilding the nrcducton of Rlemal conenls andor
exfr=ral ire ranee cover where reoured.

puwiiscthmemid i oo i e B ogiiroim! sl offwer risks &
fases and denl W P DeTynsry

. We martainod throeghoul the year an adeguate and
effecSve syslom of riernal audl of the sooounsng
reCirds and oormirol $ysioma,

Tagad for @ compatand Darion, ndegenoent of e Snanoo
cobmit And procediees, 10 D a0 alyeciee w0 whelhe
inferal Enndreds el the Moot of Ul amaler authonty

T Win Inek ARpMEnas Achon on S FMAansre mese
o regots Trom inlsrral d evlsrgd Budil

responied i maSers hmugty o iy aterdion by infemal e
Tl Skl

B. W conseamd whalar any 1Bgahon, liabiibes or
commtments, events of imnsachors, oooumng eifbor
durng or aflor B year-ond, haer 2 nancal ropact on
hew sty Brvd, wheng Epproprats, o ncided Them
N O 1 ARG ML

0. (Foor iccal councits only] Tresd fumds iInchuding
chariabie, in our cagacity as the sole maragng
inrsiee we decharged our ocoweEakbility
tesprsbifes ot B [t e, nchdeg
Tl opariog arwl, T Poguined, sl opondend
CLETaNGRON OF sl

dispioend evorySteg i shouid hoes abous s SosneTs acthy

during e jprar mchading everes Siong olaoe afer tho pear
el i relrvant

has med aff of 5 responsihilites where, o5 a body
ovpoaie, i a sole monaging insdes of & ool
il o bruis

w

*Ploase provide explanations to the external auditor on a separale sheet for each "MNo' response and describe
how the authonty will address the weaknesses identified. These sheets must be published with the Annual

Govemnmance Statement
Thin Annual Govermanes Statemant was approved at a Signed by the Chalrman and Clerk of the meebng whass
meeting of the authority aon: approval wis Grven

1710572023 _.ﬂf

| o Mida

and recorded o8 menulo reference; Chairman
20063 i JEA .
www.malboroughparishcouncil.co.uk
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Section 2 — Accounting Statements 2022/23 for
Malborough Parish Coundcil

1. Balances brought

Ioreard | : 155,608 o3 recorded in the fnancial records. Value must agree 1o
i Box 7 of provious year,

2. {+) Precept or Rates and | Total amaount of precept (or for IDBs rafes and levies)
Levies : 34 958 roceived or receneabie in the year: Exclude any granls

e ——— S P ST I M — .

1, (+) Tobal other receipts | | Totad incoma OF Fecond s D8 recorted i B cashbook loes

B8R 053] B5.937| the precept or ralesfevies recedved (line 2). Inclide any
s 5 -Tmn"mﬂ- ppoie = o o
4, [-) Siaff cnels rmrmm«puwmmrnwmw
8825 q 9a7 o ol employees. Include gross sadanes and wages
' - ormployars N contnbulions, emplopors poason
e ke 4 il b confrdafiona, gmr;ufm:..;!ﬂ? BEITINICD [y TrMarils,
5. (-] Loan inprestcapiial Tolal expenditure or payments of eapifal and inforos
repayments 0 0| made guring the yoar on the suthanly's borowings (7 any). |
| G, (-) A othor p.'l-_rrr-enh"” Iz Tﬂdemnmm&mwﬁ'ﬂummﬂeﬂnmm
69,275 71.230| book kes stalf casts {ling 4) and Joan interesticapital
1:___ = | repaymants (e - |

7. (=) Batances camed Tmﬂmm:nmnunmmﬂmmn‘dhrmrmm
P | 155,608 195.2?5 ooual [T8243) - [§+5+6).

8. Total value of cash and F JrMmMﬂﬂwmdmnﬂmntwmmn
£noet term wvestmanta 155,608 195,275 noldings and shor term imaesimants held a3 o 31 March -

To agree with bank reconciliafion.

9. Total fivod asscts plus The vk of &1 the property the authorly ownis — £ 5 made
kong tarm Imvestments 251.?1ﬂr 256,488 up of af i fixed assets and long ferm investments as at
and assals J1 March.

10. Total borfewings Tho outstarding captal batance a3 ot 31 March of alf laans

o O} from therd parties (mciuding PWLE)

For Local Cauncila Only

1@, Diacloswne note ro Trus bk The Councd, 53 8 body corporale, Acis 85 500 fruafes ond
(mcluding chantabla) . i5 respanzible for managing Tresd Junds o assols,

11b. Dsclosure note ro Trest funds. | i m@mhhmmmﬁrﬂ
|r~r;|u|:||ng charitable) i imefude amy Thust feresacfions. )

I mﬂrmmrm yoar anded 31 March 2023 mﬁ.:mmﬂn; | 1 confirm that thaso Accounting Statemants wers
Slolements In this Annual Governanos and Accountability approved by this authority on ths date:

Reten have boen prepared on ether a roccipls and paymants | 17/05/2023

ar Incoma and expenditure basis lollowsng the guidance in |

Govemance and Accountabety for Smalar Authorifes = 2

PraciSoncrs’ Gusde (o Proper Praclices and prosent Eiry as racorded in minute reference:

Lho feancial possan of this sutharity 200b4

Signed by Responsible Financial Officer before being
presented to the authority for approval

m_ i Egnmwmdmmmzumm
Statemen
%dﬂ-«“

Oute 10/05/2023
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